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Business Check Express User Guide

There are several reports available under the Report tab in Business Check Express. To 
access the reports:

1.	 Select Reports from the Home Screen
•	 All reports and associated images 

are available for one year from 
processing.

•	 Available Reports:

2.	 For all reports, just enter the Report Criteria for the needed 
information.

•	 Change the report type by selecting the appropriate report at 
the top the Report Criteria screen. Based on the type of report, 
the Report Criteria screen will update fields as appropriate.

3.	 Click the Create button. 

Samples of Reports
All Deposits Detail provides a detailed summary of all deposits captured on a given date or date range.

	 All Deposits Detail 
	 Deposit Detail
	 Deposit Summary
	 Deposit Summary by Location
	 Image Cash Letter Report

	f 	Only used with Image Cash Letter
	 Image Report (1x3 Front Only)
	 Image Report (Front + Back)

	 Image Report (Front Only)
	 Location Summary
	 Pending and Rejected Deposits Summary
	 Receipt Detail
	 User Summary



Deposit Detail provides details of a selected deposit.

Deposit Summary provides a summary of deposits for a specified account in the selected 
date range.

Deposit Summary by Location provides a detailed summary of all deposits and debits captured 
on a given date or date range by location.

Image Report (1/3 Front Only) is front-only images in a 1x3 format (default is 2x6). Use this 
report if larger images on printed pages are needed.



Image Report (Front + Back) shows front and back of captured images.

Image Report (Front Only) is the standard image report with front only images.  

Location Summary provides a detailed summary of all deposits and debits captured on a 
given date or date range by location.



Pending and Rejected Deposits Summary shows any deposits pending or rejected.

Receipt Detail provides detailed information about a specific deposit made on a specific 
date. Includes the date, deposit status, location, account number, tracking number, person 
who captured the deposit, person who submitted the deposit, item type (such as COUPON, 
CREDIT, and DEBIT), serial number, item number, etc.

User Summary lists deposits by user.

Need Help?
For more information about the Business Check Express (BCE) Service, 844.680.3739, or email 
treasurysolutionssupport@renasant.com Monday through Friday, 7:00 AM CT/8:00 AM ET – 
5:00 PM CT/6:00 PM ET.


